
Government of Jammu and Kashmir
Directorate of Sheep Husbandry Jammu

Rait Head Comptex, Jammu- 180004
Phonei O1g1-2470075 F$<'. 0191-2470754 Emait lD: directorshdjammu@gmait.com

'1. Joint Director (Extension / Farms), Sheep Husbandry Department Jammu.

2. Deputy Director, Govt. Sheep Breeding & Research Farm, Reasi/Biltawar.

3. Principat, Sheep & Woot Workers Training Ctass, Karthoti.

4. District Sheep Husbandry Officer Jammu/Samba/Kathua/Poonch/

Rajouri / Reasi/Udhampur/ Ramban/Doda/Kishtwar.

5. Assistant Project Officer, lntensive Sheep Development Migratory Project,

Jammu/Warwan and Bhaderwah/Hiranagar.

6. Assistant Director, Govt. Sheep Breeding Farm, Thathri/Panthat/ Batnoi/DGF

Rajbagh.

7. Research Officer, Disease lnvestigation Laboratory, Karthoti.

8. Accounts Officer, Directorate of Sheep Husbandry Jammu.

9. Sheep & Woot Devetopment Officer Bani/Katakote/Reasi/Mahore/Ramnagar/

Banihat/ Padder/Marwah.

10. Fteece Testing Officer, Sheep Husbandry Department, Karthoti.

11. Accounts Officer, Sheep Husbandry Department, Jammu.

12. lncharge Website, Directorate of Sheep Husbandry Jammu.

for information and necessary action.

(Dr. Naseem Javaid owdha ) JKAS,
Director,

ry partment,
Jammu.

Sheep Hu ban
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No. DSHJ-ESTT0NG|15/2022IL5q}-L6L5 Dated: ll .05.2023

Copy of Circutar bearing No. FD'Code/15417022-03 dated 10.05.2023 issued by the

Finance Department J&K regarding "Chanqe of name bv Government emDlovees"

forwarded to the: -



\)/-
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Finance Department has received number of cases from various
Administrative Departments seeking advice/opinion for

cha nge/correction/alteration in name of a Government employee (s).

The Government of India, Ministry of Personnel, Public Grievances &

Pensions, Department of Personnel & Training vide O.M No. No.

19016/1/87-Estt(A) dated: L2.03.L987 has issued instructions/
procedure to be followed in relation to change of name by Government
em ployees.

The procedure that needs to be followed for change/correction/alteration
of name of Government employees in Union Territory of J&K, shall be

regulated in the following manner:

i. A Government employee wishing to adopt a new name or to effed
any modification in his / her existing name may do so, formally by

a deed changing hls / her name. The sample deed form is
enclored.
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GoYernment of Jammu and l(ashmir,
Finance Department (Codes Dlvlsion),

Subject:-Change of name by Government employees-
Procedure thereof.

CIRCULAR

l- All cases of addition / deletion or chanoe in name / surname:

ii. The executlon of the deed should be followed by publication of the
change in a prominent local newspaper at the Government
employee's own expense.



iii. The change in the name shall be made with Aadhaar authentication
and complete verification of record of e-HRMS.

II- Additlon/change ln surname only, on account oI maniagel
remarriage of a female Government employee.

The following requirements may be met for this purpose:

i. If the Government employee desires a change in surname on

account of marriage/re-marriage she should give a formal

intimation to her appointing authority of her marriage and request

for a change in her surname.

ii, Particulars of the husband may be given for making necessary

entries in the Service Book.

III- Deletion of surname or reversion to malden name on divorce
/ seoaratlon or death of the husband of female Government
emolovee.

Change may be permitted if a female Government employee gives:

i. an intimation to the appointing authority regarding change in

marital status; and

ii. a formal request for reversion to her maiden name.

Note:- There is no prescribed form for items II & UI'

No: - FD-Code/ 154 12O22-o3-

sdl-
(S.L. Pandita)

Director General (Codes),
Finance DePartment'

Dated: 10.05.2023

Copy to the:

g0

?ev7

1. Ld. Advocate General, J&K.

2. Princlpal Accountant General, J&K Srlnagar/JaItu:
3. All Flnanclal Commlssloners (Additional Chlef Secretarles)'

0>
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Department.
35. I/C website, FD (www,Jakflnance, nic, in ).
36. I/C website GAD
37. Govemment Order Flle (W2 scs).

(l,lohamma
D€puty Dlrector (Codes),

Flnance Department.

Glis'zo>s
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4. Dlrector General of Pollce, J&K.
5. All Prlnclpal Secretarles to Govemment,
6. Jt. Secretary (J&K), Mlnlstry of Home Affalrs, Government of

India.
7. Principal Resldent Commissioner, s-Prlthvi RaJ Road New, Delhi.
8. Chief Electoral Officer, J&K.
9. All Commissioner/ Secretarles to Government.
10. Divisional Commlssloner Kashmlr/ Jammu.
11. Prlnclpal Secretary to Chlef Justlce, J&K HIgh Court

Srinagar/Jammu.
12. Registrar General, J&K Hlgh Court Srinagarruammu.
13. Director Antl Corruption Bureau, J&K.
14. Director General, Audlt and Inspections.
15. Dlrector General, Budget Divislon J&K.
15. Director General Accounts and Treasuries.
17. Director General Local Fund Audlt & Pensions, J&K.
18. Dlrector General Funds Organlzation.
19. Director Information, J&K.
20. All Head of Departments/ Managing Directors/ Chief Executive

Officers of State PSU'S/ Autonomous Bodies/ Societies.
21. Secretary J&K Public Service Commission.
22. All District Development Commissioners.
23. Secretary, J&K Leglslative Assembly.
24. Ditec:tor/P nclpal, Northem Zonal Accountancy Training

Institute Jammu,
25. Director Accounts & Treasuries Kashmir/ Jammu.
26. All Directors of Finance/Financial Advisors & CAOS.

27 . Princlpal Accountancy Trainlng School Srinagar.
28. Joint Dlrector, J&K Funds organlzatlon Srlnagar/Jammu.
29. All Treasury Officers.
30. General Manager, Government Press, Stinagar/ Jammu for

publication in Government Gazette.
31. Principal Private Secretary to Hon'ble Lieutenant Governor.
32. Private Secretary to Hon'ble Advisor (B).
33. Private Secretary to Chlef Secretary.
34. Private Secretary to Admlnlstratlve Secretary, Finance

Shatait Rehman)



OEEO FOR 6OVERNMENT EMPI,OYEE FOR CHAI{GE OT NAME/SURNAMT

BY IHlS DEED, I the unders19ned........................

IFORMER t{AMEI

locsltn.tlon ot th€ pon hcld rt thc tlm€ by lhc Goy.rnmGnt ScTvar l
at.

(Placc where employed ln th! Dcp.rtmrnt ot Govamm.nt orJlfl
do hcreby:-

wholly rcnouncc, rcllnquirh and abandon on the use of my former nama o1.......----...-.-...... and

in place ther€of do essume from th€ date th!rc of lhe n.me or.........,..........."......'....'.....'.....nd so

::::..:...:: .::*i .T- Iill;,f "-n'nd ydisti*ukhetd "' o"IJ,:oo'"' *T""jj

Lately
I

1

ol

2. For the purposa of avidencint su(h my determln.tion, declare that I shell at Ill times hcreaftei in

all records, decdr and writings end in all proceedings, dcelints.nd transactions P'iv'te as wdl 
's

:::::: ::: ::: ::: - ::::::::,#"*i;",#i.#0n,,'Jiii,*,*",T,I;,..:
name of

3. Exprcssly authorities and r.quest all persons at.ll timcs hercaft€r to desitnete and addr:sr me

by such :ssumad name

4.

namad...
lo.rncily

Sfned end dcllvercd bY th€ aboYr

Witne3s l{o:- 1.

Si9nature........,.......... ......

Name...,...,...,....,.--.... - -
OesiSnation..-.........

Official Addr€ss.....

Wtneis No:. 2.

Signature......

Nem€...,....,.,.

DesEnation..
OffkialAddress.

o{
l0

? frpaee c ot c

Old 3i9natute...,.......

New Signatute."......

lnwltnesswhrT.o'lhavehcrcuntosubsc,ibcdmyfomerandedoFedn.me
of...............................-------.......-.nd.'.. ....-......""-"""affixed mY scal


